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Making Your Account 

 

 

 

 

The first step in preparing your tabs 
program is registering for an account 

You will be brought to this page 
where you will be asked to 

create a username and enter 
your email address 

Once you have completed this 
step, you will need to go to your 

email inbox to retrieve a 
confirmation link 

Following this link will bring you 
back to the site and you will now 

be able to sign-in using the 
credentials you registered with 
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Creating Your Tournament 

 

 

 

 

 

 

 

Here you will enter your Tournament Information 
1. Enter a custom tournament name 
2. For “Type”, Use Canadian Parliamentary 
3. For “Helpers Limited”, decide whether you want your tabs staff to have full access 

to the program (No Limit) or just simple data entry functionality (Limited) 

Once you have logged in you will be brought here to the Tabs Manager 
If this is your first time using ChuTabs, this page will likely be empty 

To begin creating your first tournament, click here 
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Setting Up Your Tournament 

From this point, you will follow this same protocol to enter your 
Schools, Teams, Judges and Rooms 

A. Schools should be assigned to the appropriate region unless there is only one
region, in which case the region value can be left as default.

B. Teams should be assigned to their correct school and assigned a unique
team name.

a. E.g. Upper Vancouver Secondary School Team 1 = UVSS1
C. Judges should be entered and their affiliations correctly recorded so that you

do not create judging conflicts during judge allocation
a. Judge ranks can be useful for keeping tracke of skilled/experienced

judges but are not essential. You can enter 1.
D. As with judges, room ranks are not essential. Just enter 1 here.

Now that your tournament has been created, you will be brought here, 
The ChuTabs homepage 

1. The first step is to create your regions. You will not be allowed
to enter schools until there is at least one region.

Click Add Region 

Enter the Region name 
and click “Add Region” 

When you return to the Regions Menu, you will now see your new region ready to be 
populated with schools 
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Creating Your Pairing Preferences 

A. Bracketing Type
a. This section will depend on which (if any) of your rounds are bracketed.

i. This ensures that evenly matched individuals will face one another 
in the competition based on past performance

b. Typically, the first 1 or 2 rounds are unbracketed while the remaining 
rounds are bracketed

i. Round one cannot be bracketed as there is no past performance
c. If bracketing is required, we only use Win/Loss Points at the DSABC

B. Bracket Size is left blank, DSABC protocol is to include the entire tournament 
in the bracket

C. Pullup Type is set to Middle Pullup
a. This means that in cases with an uneven umber of teams in a bracket, 

the middle-ranking team(s) in the lower bracket will be pulled up

D. Reseeding is selected 

Here is an example of what the Pairing Preferences 
at a past DSABC event have looked like. 

However, this section is highly customizable and 
will be different depending on the styles and 

organization of your tournament 

Below we will explore the meaning and 
justifications of each of these settings 

Click Here to Create your Preferences 
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E. Matching Type
a. In unbracketed rounds, the matching type is set to Random
b. In bracketed rounds, the matching type is typically set to High-Low

F. The “Avoid” Settings vary depending on round type
a. In unbracketed rounds, you are free to choose “Avoid Same School”,

“Avoid Same Region”, or “Avoid Previously Paired” at your discretion
depending on your own tournament policy

i. (Leave “Avoid Multiple Pullup” unchecked)
b. However, in bracketed rounds you MUST NOT select any of these!!

i. Forcing the program to choose between creating the correct
bracket and obeying your rules can BREAK THE BRACKET or cause
people to debate the same side of the motion twice

G. Max Govs
a. Max Govs is a setting which regulates how many times a team can be

assigned to Side Government in the tournament.
b. As you can see in the diagram on page five, the preference called

“Rounds 1 & 2” allows for a maximum 1 gov
i. This means that the same team will only be assigned to side

Government a maximum of 1 time between rounds 1 and 2
c. Since “govs” are counted continuously throughout the tournament, the

second preference called “Round 3-4” allows for a maximum of 2 govs
i. This will prevent the same team from being assigned to side

Government for both round 3 and 4
d. This ensures that the debaters never debate the same side of a motion

H. Randomize room assignments can be turned on or left off at your discretion
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Creating The Draw 
Creating The Rounds 

Creating The Pairings 
Now that all of the components are in place, you can actually make your draw. 

1. For each round, make sure that the correct round is shown in the dropdown menu, otherwise
you must click on the menu and select the right one

2. Next, simply press “Generate pairings”, then press it again on the Next Page, and a draw will be
produced like the one shown below from a past DSABC event

Now you’ll need to create your rounds. Here you can see I have created 4 mock rounds 
to simulate a typical DSABC Tournament 

To create your rounds: just click on “Add Round”, give your round a name (i.e. Round 1) 
and select the appropriate paring preferences we created earlier to apply to that round 

You should create as many rounds as you will require (you do not necessarily need four) 
but make sure to apply the correct set of preferences to each! 

Check! Click Here When Ready To Create Draw 
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Assigning Judges 
 

If you have been successful so far then this is what your Judge Assignment page 
should currently look like: 

 

 

 

 

 

 

 

 

 

This is the final step in the creation of a draw before it can be distributed 

1. Each room should ideally be allotted 3 judges  
2. Judges are allocated by clicking on the red “add judge” button and selecting 

the judge(s) you would like in that room from the dropdown list 
3. Sometimes judges in the list may appear red – this indicates that there is 

some kind of concern re: the judge’s ability to observe that room. However, 
there are several reasons for this and not all are equally severe 

a. The judge may have some kind of affiliation with a team in that room.  
i. This must never be allowed and a warning indicating “School” or 

“Scratch” will appear if they are selected. Reallocate! 
b. The judge may also have seen one of the debaters in that room before.  

i. This is less of a concern as, especially in larger tournaments, it is 
often unavoidable for a judge to see a debater twice 

 This must NOT be allowed on the same topic however 
ii. There will be a warning indicator that says “Prev” when one of 

these judges is selected; although the name will appear in red, 
this can usually be ignored 
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Publishing The Draw 
 

 Your draw and judging assignments should now be completed 
 A good trick for ensuring that there are no errors in the bracket is to go back 

to the Teams section and check the number of “govs” that each team is on 
o Having set the “max govs” in your pairing preferences earlier, you 

should spot check that the rule is being obeyed correctly for the round 
that you are on by reading the numbers in the “govs” column 

o If any teams have more or less “govs” than should be possible, your 
draw may have conflicted with some of your settings and created an 
error in the bracket 

 Go back to your paring preferences and make sure you have 
followed the rules set out above! Then regenerate the pairings 
 

 Once you are satisfied that your draw is free of errors or conflicts, you can 
click “Print List” to generate user-friendly tables of your draw and judge 
assignments 

 

 You can use the select all function (Ctrl + A) to highlight the table and then 
copy and paste this information either to a Microsoft Word document for 
printing or a Google Doc for online distribution 
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Ballot Entry 
 

The next step in your tournament is to enter the results from your ballots into your 
tabs program. This is done from the “Ballots” menu. 

 

 After adding in the scores from all of the judges’ ballots, the program will 
calculate total speaker scores and indicate which team has won 
o Make sure that this is the SAME team that the judge has indicated on 

the bottom of their ballot otherwise you may need to find the judge to 
confirm their math 

Redundant Ballot Entry 
 The most important part of entering scores is accuracy, therefore, we 

encourage our hosts to double-enter the results 
 ChuTabs features a tool called “Redundant Entry” which allows you to         

re-enter the scores using an identical interface to the one described above 
 However, this time if the data does not match the data entered in the real 

tab, the cell will be highlighted red and issue a “FAILED” warning, indicating 
that there is a discrepancy that should be investigated 

1. Select “Enter Ballots” and 
a popup window will 
appear 
 

2. In this window, select the 
room number where the 
judge was observing 
 

3. The teams and speakers 
will be brought up 
automatically 
  

4. Enter the scores in the 
appropriate boxes 

 
5. Finally, press “Add Ballot” 
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Viewing Results 
1. Team Scores 

a. Can be viewed by selecting “Teams” under the results heading of the 
navigation bar 

b. The results are typically shown up to and including the most recent 
round with entered ballots 

i. To see how results looked at an earlier point in the competition, 
click on the dropdown menu “Results as of” and choose the round 
you would like to see the results until 

c. As with the draw, this information can be printed to either a physical 
document or google document using the “Print List” function. 

d. This page shows the Win/Loss record of the teams, their combined 
speaker scores in each round, their average speaker scores, and their 
standard deviation (used to break ties in the event of identical scores) 
 

2. Individual Speaker Scores 
a. Can be viewed by selecting “Speakers” under the results heading of the 

navigation bar 
b. As with the teams, this information can also be printed to either a 

physical document or google document using the “Print List” function. 
c. This page will show each speaker’s scores in each round, their average 

speaker score, and the standard deviation (used to break ties in the 
event of identical scores) 

 


